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1. Opranisauiiino-weroawuni Basiskn
®axosii icmr 3 «JloxywerTommancTaay pospaxosaiti Ha abiTypicirris,

axi saximmm BH3 Vipaiwn LI pisuis, Maiors umiou  ocsimiso-

Kearidikanifivoro  piax  «vorommi  cremanicrs 3 cneniasuoci
linopozcrao, <BiGioTesHa cpasay, (BAIaBHGa CTPABA TA peAAIYBAIS) TA
setynaiors 20 THEY s nipozoeris namsaims sa ocsiTiso-Ksariixanifimms
pibiien «Gaxatanpy creuiansocri «nopwatiitna, GioToTema T api
paBay 30 CKOpOTCHHM TepMiHOM HasaIS.

Tlporpaua daxosoro. BeTymHOrO BHTpoGyBaiHA 3 MpeTEHACHTANH Ha
3106yTTA_ ochiTboro crynens «Bakananpy 3 cremanbiocti cliopwaifina,
GiGaioTesna Ta apxiBWa CTpaBy miATOTOBTER BUOBIHO KO ramyaesi
CTammapris BHWOT OCBITH T BUmOBIMIC OCBiTHBO-TpOGecifkif mporpaxi
marotomn  Gaenampe,  mporpaav  xypein  lionorcrnon,

amaritwwma  iammicrs»,  «Apxivoswascrson,  cBiGaiorpaposmancTson,

EsexTpONIH HOKYNEHTOOGIr

icromoTcs
i, HaBHsOK CTyxCHTiD T iX KoNTeTeHTHOCTEH, nepexGasemnx OITIT s
«Gaxanasp» 3i creuiamsHocTi «lnopwatifing, GiGriorena Ta apsiswa crpase» 3
BKOPHCTAHRAM  SATATGHOTEPAABHNX METOIID KOMTUIEKCHOT AfariocTi —
BTy BuTpOGy B

Saranesi pNOrH 20 aGiTypicHTin. nepeaGamoTs nepepipsy amans 1
GaXON, i BOHM BKTIONEHi A0 MHTANS icTHTy, AXHH CKIAAACTICS 3 AHCIAILTIN ABOX
wnK: ATOBOHO-TOKYMERTOSHABOT0 Ta inopwafinoro.

TIiTans yoromkesi 3 HADSATGHAN MIGHOM CTYTEHEROT miATOTOBKH
NojomumX cnewaticrin 1 Hanpawow 0201 «Kymsypa» 3i cremiamsocri
502010501 linosozeTor Ta ramysmo 02 «Kymypa i smcremmso» 3
cneuiansiocti 029 nopwauiiina, GiorioTeuna Ta apxisna cupasey. Meromo

$aXOBOTO BCTYIIHOTO BHpOGYBaA € BCTAHORNEHNS. daKTHHO




PiBHAOCBITHLO-POQECifiNOT MiATOTOBKH BHIYCKHHKIB BUMOTAM  oCBiTHEO-
npodeciiof nporpa.



2. Hepeaix Tewarwamix sanzans.
1. Jliosorerso saramwe Ta  cnemiaawme:  mopisnsaua
xaparrepuernka
Teopemiruii Ta MCTONTYHi OCHOBH SATATHHOTO ZUIOBOICTSS, POSBIFIOK
ATOMCTIA AK WpKIHIOE OCioM AATMIOST! KepiKin TP mpuNATTS

sarammOrO T crewiaHOro  AiiosoncTsa. OcoBMMBOCTI  cremiarsHOTO

AiT0BOZCTSA.  3aKOHORABNA, HOpMATHBHO-TpaBOBY Gaa A cerens
sinosozcTSa i CyG'e Vs, Ieropia i
s i is

2. Kaapose AL10801cTRo: xapakTephernia

BsHateHiS Ta TORNTTS KapoBOro Ai10BoACTsa. BiOTH 10 oprasi
e L e e
3anasi i Gywkuif cnyx6 AinoBoACTB; nocaxoBil i Texsill CKIN TpALBHKIB
CayaGu  AinosoncToa; gymuiowanui oBo'sIM; HOpMATHBHA G613, MK
peraaxenTye opraisauiio poGOTH 3 AOKYMeHTaNH B yeranosi. Crpyktypa
OKYMEHTAI XapiB; 0COGOBI CIpa; IOKYMEHTALiA 3 TPYIOBIX KHIKOK;
HOKYMEHTAL 10 BIAPATKEHISX TOLIO.

3. Opranisauis Ai7T0BOICTBA 3 BHKOPHCTANNAM KOMIT IOTEPHNX Mepex:
Ta cysacumx enocoBin saxuery indopwauii

Cyvacki Texwotorii i oprawisauis AinopofeTsa: sarameHi NOWATTH Ta
B3aM038' 53K, Opramisatis CTpATMIIAHOrO) AIOBOACTBR Ta BIVIHD Ha HEOFO

CYUACHIX TEXHOTOTIll €EKTPOHHOTO JOKYMEHTOOGIrY A OcHOBH ewm«m

ypaTiHAA cysackin Ao Cucrewm apTovaTHsAiT 27080
foKyMEnTOOGiry; ocHoBHi Saca opranisaul ix @)«xmn»yum e

N NEKTPOHOTD  JOKYMEHTOOBITY i

Hin0BO7CTa. BHKOPHCTAIHA KOMII'IOTEPHIX MEpEX: JOKABHIX i e
(Cysacki 3aco6u 3aX0CTY inOPMALT B CHTEMEX ETEKTPOHHOFO JOKYMERTOOBIrY:
porpasi, Texsionorisn, opraviauii,

4

e e
«xpamifinoro» Ainosorcrao: NOXTHBICTS aBTOMATHSALI
TonsTrs uinei Ta sanzam, abTOwaTIUil AiTOBONNX MpOLLECis, meperar Ta

n. asToNaTISauii Ha Cran YpaBinHA, OpraIi Ta KapOBOTO
SaGesTIeerILA CYHACHOro AiTOBOACTBa B YCTaHOBi. OcoSTHBocTi dyktionyaris




TN aBTOMATHSAT Ai7OBOICTS Y NOpiBHAHHI 3 WM ABTONATHIOBHN

5.E i 0cobs

EXCKTpomHWi JOKYMCHT #K PiSHOBH JOKYMEHTY, B AKOMY sadnmnm
iHOPMALIS Y BATIRZI eTEKTPORHIX AGHAX, BKTIOSQIOTH OGOBIKOB pe
owywes, Soxpena crexTpO WHpOBHH TATHC. JaraTi TOATIX o

RomnEnelis (ax 22 v 200} O TELIN o uunpo«kun
o iz (sx 22 pants 203 p. %6 8521V Tipo Hosiomaseny
nporpay .nwum.nu (a4 mororo 1998 p. e 74198-B) romo.

6. Cywaci i

‘Cymacni 208 A0KYMeHTH: PisHOBNIN Ta KnacHpiKai. JIOKYNEITH OO
n«i)lmiim) xaplrrrpuc'rmca e Josiaxoso-
O6rikoso-inarcoi

OKYMEHTH: XapaKTEpHCTHKS pm. MAPCEKO-AOrOBIpHi FOKYMEHTH:
XapaxrepucTaka pisoszin.  Opray numm IOKYMCHTH:  XapaKTEpHCTHKa.
pismosiuais. PosOpAIN ZOKYMEHTH: XapaKTepHCTHKa piswomnain. Ilpasiia
opopwaenns: saratsi Ta ocobmusi oM. PexsisuTi. CTIUTS, MOBS ZiTOBIX
nanepis.

7 Aok
penarysams  ciysGomx  fokyMentis:  sarams

ot T e G e S e, e

yridiaal . crngaprAs ofopuretat cyxoma zoxueia. Kymypa

8. Chnananns womenKaTypH cupan

'HoMeRKIATYPa CrpaD AX CHCTENATHIOBANHH NEpeliK HaliMeHyBalh crpas,
CTBOPIOBANNX y AL10BOACTS YCTaHOBH, OXPOPNTEHITX Y BIATIOBIOMY TIOPIKY 3
saumatennaM cTpokia Tx abepiranis. HoMeHKIaTypH cripas: inusizyarsii,
pHNIpH, TIOB. BANOTH 10 CIGIINNA HOMCHKIaTYPH CIpEB CTRYKTYPHOTO
nizpoaziny. . opt




AOKYMERTIB; SHMIICHHS FOKyMeHTis; Texhitme sabesmedcns AUOBOICTS B

9. Ocuonn noxymeTosnancraa

JaCHINH MAXOMH OO BH3HATERH npqmery. otexty, crpykTypH
AoxyMeiTOwABETI X Wayiar;  powmrTo Jrowancraa;  cyuacri
TpaTYBaIA TOWATIA COKyMEIT; oo MoriceNiucTs.  3aKoom -
HOpNATVBHA  Gia  TepMiNOCHCTEMN  AOKyMeHTOMaBCTRS:  opuymaimx
Teoperi X 3Haith PO AoKyweHT k. CHCTeN 06T, Horo RIACTBOCTI,
oAk, CTPYKTYPA i @YK, cropist ToKyNeNTa; Cysac cHETeNH KnacHikauy
(OKYMEHTiB; XAPAKTEPHCTHKA OKpeMIDX BB § THTID AOKYMCHTD Y. piax
raryax coniasiof iAo

10. Jloxymentauiiine sabesnesenns yupaninns
Poms i wicue AOKyMeHTauiioro saGesnesenny B AiATSHOCT Yoranom;
Opraisalia YIpABTINHA JOKYMEHTALICIO; SAKOHOABA, HOPATHBHO-METOLNIHA
50 OKYMCHTALIANOTO 3aGesiiewchns AISTSHOCTI  YCTaHOBH; BSHAveHHS
ocobmmmocTelt

Xaparrepiinx WBOCTE/! OKpEMIX THIIB i BHAIB AOKYNCHTIB, MCTOMNKa
KARCHQIKALT MACHBY JOKYMEHTiB YCTaHOBM Ha CHCTEMH JOKYMEHTaLl; OHaxs
AoKywenTis  crieua X cHCTeM 10 cnewanei  cHerews

oxywenTaL; mpamuza  ZoyMelTysaIIA T8 JoKyNeMTulu cynposia
ynpantins, Giswecy, ayKOBO-TOCTIHIBKOT,  BWPOGHNOY, TeAaroriHHoY,
Komepuifioi gismsocti

1.

’3>!nv¢ma inopuaniinoro saGesneueHnE ATA BIOCKONMTEHNE CHOTeNH
ynpamtimE  cknazosi  imbopMauiiMEX cHce™  ympasmhs  Nicue
Juxyuen’mmmmm saGeonesemis Ta  inopuatlio-rexsororiHol Gnu
ynpantinix B AiABHOCTI yCTawomw; oprawbauis yrpatins inopualifio-

saxononana,
indopaniino-ToyvenTaifuoro  sabeanescans  iammocri  yeranoni;
T st e

12. Jlokywentoofir wa mianpwewcrsi. Buwors 0 opramisaui
AoKymenToosiry

Tlomsrrs  jokymemtoofiry.  Cxems  pyxy fokywmentin.  Eramn
RoKywentooSiry. Tlpuitvaris, posrasa i peccrpauia toywentin. lopatox



OBpoGk Ta iAmpaBTeHIA BIXiIHOT AOKYMEHTALT. Opnmzluu KomTpoTIo
I

e e T e

npas. 3Gepirans cpas. TliAroToBKa Ta neperasa cupan y BAONSHH apxis.

0Ocos: i ymxai, am
i nasenns

paw

¥, WO BETAHORTIONTS BAMOTH A0 OCHOBHMX TEXHOTOFIMHMX TpOLEcis
AiOBOTCTBA Ta_cTeuiamsHIX HOFO MaTpANiB (ITOBOICTSO 3a SBepHEHHANM
e

13. M opraninay

Ocromsi Gymeai MenemvenTy  opraisani; A opraiani
saranui apaxrepen oprusisai; avenua gy iy
nnanyans  opravisaticio,  xorTpomo,
3

CyAG AUOBOICTSS; Opraisalia AOKYMEHTOOBiry, Peccrpalis i KOHTPais 53
AKOANHAN JIOKYNCHTIB B YCTanoRi; ocoSmuBocTi poSori 5i saepemMANI
TPOMALAN; OpraiZaliA TIOTONHORD S0€piraiia AOKYNEHTIS; HOMEHKIATYpa Crpas;

pranisauia Ta mpovereins ek

Myamns  cpas, - of por eprimit
JIOKYMENTIB; SHHIICHHA JOKYMEHTIB; TeXHise saGesmesenns AUOBOCTSA B
yeranosi.

14. Odpicuuit memexxwment: xaparepueiea

Ot werepaenr: i nowsTra Ta mHRsenH. ﬂparmka
odicnoi aismuHocri. Opramisauis AinOBOICTSA B KoMail; cnazaMAx
R — rwlwn‘pcbkm

Aismsocti B odicn enri.  Hopwamusna Gasa  aitosorcrsa Ta
OKYMeNTOOGiry B XoMakil, HOBALIT JUKOHOTABIOND. peryTOBANHS. s
Ta npakriHOl

nexonoril 8 oQicwill AisTeHOCTI, Ai1080TO INIY.

15. Apxinoanancrao: rosonmi monsrra

Ocrosi mampan apsiouoi zisswocT; opranisaia Haykosol excrepT
P b S i e L
npTH  opranisiAo-NeToxHHOrO Kepim o apivav,
S T e S iy s
rn———— i crpyrypi, uepesi T8 mpaom sacar;

anitiocri Ta

exonowiuwoi AisTbHOCT apXisis.



16. Ocuo

i npaBwAa Benenns apxisy

Ocoawi nonoxenns poSomn apximnoro. nizpossiny. Jaxonomansi Ta
HOPMATHBO-TpSBOR  SKTH, WO YO THTANA oprtisai poSor
apinmoro nizpouai nepenaia cupas 20 apxisHoro nizpoairy.

Dopuysaria Ta o6k AokyMeiTB apxiaiHoro nizposiny. TIopAAOK nepeTaBarHA
apxisun nigpostinon foxywentin Hauonarsnoro apxisworo doway na
Repasie 3Gepirans. TleperaBaiin AOKYNERTIB y BAAIKAX peoprasizauil 160
nikpizaui yeranoon.

17. 3araauui nowsrrrs inopwarii

Teopernuni noncxera: rywaiTapior, TexuHol, HayKonS, couiaHOl,
eXoHOMIHO IHBOPNATHIG, 2 TAKOK CYACHIIX HaYKORIX ORATS iHBOPNATHL
Ocrom inpopTHH: KowIeTusinopaTi inGopNaLia K 06 T pHEHA
s S S e
nowy, ingopanifio-nomyKos XOMTOReHTH, NOBH nepeaaA

e e B

18. Tnopmaniiini cuerewn: 3uransa xapaxTeperua

arameni mowATTX  amToMaTHOBaNNX inopwauiiimix cucrew (AIC)

Astowanisaia ingopuauifinnx npouecis, ocHoBi HanpAMIK

HoKyMenTIHO-HopMaIfiiX npotiecis; asTouamsauis oBpodK  inopwaui

abepirania  inpopuani, ingopw: alun oo momyxy;  saGeaneueima
i bor

HOpMATHBHE, IPOTPAMHe, NETEpIATHHO-TEXHITHE, TEXHOTOTIAHE, KaipoBe TA
opranisauifiie  saGesneseny;  OprauisALIHO-pyRKUIONATHHY  CTPYKTYPS;
exHonoriuni i 0GpoGKH inpopwauii 8 AIC.

19. Tporpawni cuerewn aprowatwaull AitonocTsa: saraisna
xapakrepucTka

onepauiiii i npuknaxEex mporpaw. Kowmemtix cicrew  eextpomioro
AOKyMeHTOOGiry Ta  asToMaTAalil Airosocroa. Crcremm  ympamimix

‘oxymesrin. Enextpomi
apxisw. Inerpher/liparer Texwonori. lMle'ml Ta st nporpas

ceren: ix
CHCTEN  €ACKTPOHHOTO JIOKYMEHTOOGiry. it s e e on
yxuionysams.



20. Kown'iorepna rpaika: nporpanni 3acobh Ta ix MoxtBocTi A28
ainononcTsa

Saramsni

WINDO?

‘orel Draw.
pezosumi Visual

Basic. MOKIMBOCT] BHKOPHCTaHI 5 cbepi AiT0BOICTRS.

2. BuKOHCTAWNS  eKTPOWANX TAGIWWNMX peiaKTOpiS, X
MoxmBocTi 218
ainoBorcTBa
Ocrow  Kown' Texuotoriuoro  3aGesmeserrn
enexrportioro
inTepdeiic KopHCTYBaUa, STOMATISALIR POGOWHX Mictls B cihepi Ain0BOACTES.
TaGmasmi mpouccopn: XapaxTepucrika. Tabmwamit mpouecop Microsoft Excel:
TONOBHI YKL, SHAYEHNA A ¢peKTHBHOCT] AiOBONHNX MpOUECiB.

2

Byrsmarierms opranisawinoi Texxixu 2Ky efexTimHOro 3ac0By cKopouEHIA

A0mX aTpaT ynpaiCeKoro nepeonany. 3acobn opramisaiinoi Texwi:
Xapaxtepucraka cxnatowwx. Tlpwmasns opranisauinoi Texwis. ~Hoci
ipopwaii. 3acoBH iAOTOBKH HoKywenTiB. 3acoBH perporpail | onepaTHBHOT
TOTirpadil. 3HaveHHA piSHOBWIIB OPITEXHiKH A1 AUIOBOICTEG Ta YTIPABIHAS
yeranosoro.

23. Kown'iorepni Texnoorii 5 aizonouiii cayasi

Ochos  xowm'loTeprol  Texwikw,  TexororiHoro  sabeanecnns
KOMI'IOTpHAX | CHCTN, TexHOTOTil CTHOpHHH €IEKTPOHHORO. AOKYMEHTS,
pnzpdnﬁc KOpHCTYData, aFTOMATIGALIA POBOWHX Micils b chepi AifootCTBR.

Tpaxraxa oicHol AisIbHOCTI Ta Mictle B HiM KOMI'IOTEpHIX TeXHOTOiHL
Opnmuml AIOBOACTB B KOMANIT 3aCO0AMH KOMITIOTEPHITX Ta. MEpEXHIX
exsonorili: swicr Ta dynki

Mepei:

s, ix moxamBocTi 218 AiA0BORCTRA

Tnopuariino-ofmemoBaTei  Mepeai: MpUIMANCHNA Te  pEHOMLUL
Xapaxrepicrixa nokamen i rioSarshoi epexi (limepuer).  Esomouis
OGHCTIORATHIINX NEPEK, XapAKTEpHCTHKA, apXiTeKTYPH. BAMOTH Z0 Cysackin



HOpMALIFHO-OGHCTIOBTGHIX Mepek; Gaj0Bi TEXHOTOTTT JOKATHHIX Mepes:
exnonoria Ethernet, no6yAoa TOKQTHIN MEPEX 0 CaRAZpTaM iaHSIHOF T2
KamasHoro pinin. Hampai mixopncramis Mepex B ciepi Jinonorcrea Ta
IWATEHIA I BIOCKONATEHHS CyHacHOrO Ai10B0ICTSA

25. ol

3araTiia XapAKTEPHETHKA CYKYTIHOGTI TPAKTHSIHIX GopM mICNOBITHOCHH
moach, x uimiicnt wict i awawicTs; ponecis syTTceoro mima
e i il e e
Jurarea CTpyKTYpa Nopurl Ta i octonni erewenr. Moparei acamn
e nwoecllxm e s o
Gaxisus-zinonona. Micue A I ——
e e

26. Jli0wi KomTAKTH: SwieT, Saraua xapaKTepuCTRA

uasenns eTwKi AliOBAX KOHTAKTIB 1% ou us-zinososa. Jlinose
cnimysamns 1@ Hioro ocofmmmocti. Kymrypa zino
Ocobampocti i0B0rO eTHKeTy. B:pﬁmhm S ne-apﬁmluﬂ aacobit
ainovoro crinkysanss.
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