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Juctmmnina «EneKkTpoHHI cepBicH Ta IOKYMEHTOOOIT» CIIPSIMOBAHO PO3KPUBAE CYTHICTH Ta MOKIHBOCTI
3aCTOCYBaHHSI CYYaCHHX €JIEKTPOHHUX CEPBICIB HaJaHHS agMiHICTpATHUBHHX, (iCKaNbHUX, OONIKOBUX, (iHAHCOBO-
0aHKIBCBKMX Ta IHIIMX iH(opMamiifHuX mocayr Oi3Hecy; OCOOIMBOCTI EJIEKTPOHHOTO JOKYMEHTYBaHHS Ta
JOKYMEHTOO00IT'Y Ha BHYTPIITHHOMY 1 30BHIIIIHBOMY PiBHSIX y MIPOIIECi €JIEKTPOHHUX KOMYHiKalliil y 6i3Hec-cepeaoBHILi
TiANPHEMCTBA.

MeTa BUBYEHHS I[I/ICIII/I]'[.]'IiHI/I

Mertoto quctumutiny «ENeKTpoHHI cepBicH Ta JOKYMEHTOOOIr» € BUBYCHHSI METOJMKH BUKOPUCTAHHS CY4aCHHX
EJIEKTPOHHUX CEPBICiB HaJaHHS iH(OPMAIIHHIX TIOCIYT 1 MOPAIKY €IEKTPOHHOTO JOKYMEHTYBaHHS i IOKyMEHTO00ITy
Y isTBHOCTI Cy0’ €KTiB rOCIIOAAPIOBaHHS B yMOBaX U (PPOBOi EKOHOMIKUTA CYCHIIbCTBA.

3aBaaHHs BUBYCHHS AUCHHUILIIHHA.

OcCHOBHI 3aBIaHHS JUCUUILTIHY MOJSATAIOTh Y HAOYTTI TEOPETUYHUX 3HAHB IIOAO CYTHOCTI, MPHHIMITIB i OCHOB
BUKOPHUCTaHHS 1H(POPMAIIfHAX ENeKTPOHHUX CEPBICIB Ta CHUCTEM EJEKTPOHHOTO JOKYMEHTOOOITY, KOPHUCHHX IS
0i3Hecy B ymoBax (opMmyBaHHS LU(pPOBOI eKOHOMiKHM. OCHOBHMM 3aBAaHHSIM NPOBEICHHS NPAKTHUYHHUX 3aHATH €
BUPOOJICHHS y CTYJCHTIB MPAaKTUYHWX HAaBUKIB Oprafi3aimii Ta METOJWKH eJIEeKTPOHHOTO JIOKYMEHTYBaHHS,
JIOKYMEHTOO0Iry, KOMYHIKaIliii i3 KOHTpareHTamMu Ta Oi3HEeC-iIHCTUTYIIIMH 3 BHKOPHUCTAHHSM €IIEKTPOHHUX
iH(OpMaLliHHIX CepBiCiB.
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CprRTypa KypcCy

Ne 3/m Tema PesynbTary HaBYAHHSA 3aBaanns

1 Tema 1. EnextponHi CyuacHi TpeHIU PO3BUTKY KOMIT IOTEpHO- Hotoune
cepBicH Ta KOMYHIKAI[IfHUX TEXHOJIOTiH B ekoHowmimi. Xapaktepui | ONHTYBAHHSA
JOKYMEHTOO0O0Ir y pucu 1MppPOBOi €KOHOMIKM Ta ii BIJIMB Ha OCOOJIMBOCTI
nudposiii ekoHoMili. | opramizamii  Oi3Hecy. IloHaTTs Ta  Kiaacudikamis

EJIEKTPOHHUX CEpBICIB HamaHHSA iHGOpPMAIIfHUX TOCIyT
Oiznecy. IlomarTs Ta  kimacudikamis  eIEKTPOHHHX
JOKYMEHTIB, METOJHMKa iXHBOro (HOpMyBaHHSI Ta pPyXy B
iHpOpMaLiiiHiii cucTeMI MiANPHEMCTBA.

2 Tema 2. Ludposuii CrBopenHs ocoGuCTOro 1udpoBoro miamucy s | 11OTOUHE
MiMIC Ta iHIUBiMyanbHOro Ta Oi3HeC BHKOpUCTaHHsA. Mertoauka | ONUTYBaHHSA
nepcoHigikoBaHi BHKOPUCTAHHS MePCOHAITI30BaHUX €JIEKTPOHHUX
eJIEKTPOHHI JNOKyMeHTiB, mopTtan «[is». [lopsgoxk cTBOpeHHS Ta
JIOKyMEHTH. peectpariii 6i3Hecy depe3 eneKTpoHHI cepBicu. OTpUMaHHS

iHpopMalii mpo cy0’eKTH TOCHOJApIOBAaHHA Y BiJKPUTHX
JoKepenax iHdopMmaiii.

3 Temu 3. dinancoso- BanKiBChbKi KOMYHIKAI[iiHI CHCTEMH «KIII€HT-GAHK». ToToune
OaHKIBCHKi Iurerparist cucremu InTepHeT-O0aHKiHTY B iH(MopMmariiine ONHTYBAHHSA
€JIEKTPOHHI CEpBICH. cepeloBHIa mTianpueMcTBa. EnekTpoHHI cepBicu 00iry|

UU(pPOBOI TOTIBKH Ta KPHIITOBAIIOT, TOPriB Ha (DiHAHCOBHX
pUHKaX, NOAAaHHA TEHACPHUX MPOMO3MLIA Ta IHIINX
(h1HAHCOBHMX MOJJIMBOCTEH yepe3 Mepexy [HTepHer.

4 Tema 4. dickanbHO- Oco0OucTi kabiHeTH TUTATHUKA TOJIATKIB, BijpaxyBaHb Hotoune
OOJIIKOBI  €NEKTPOHHI | y ()OHAM COIaJBHOrO CTPAaXyBaHHs, eNEKTPOHHOT MUTHuUIN | OTIMTYBAHHA
cepsicu. Ta iHI ¢ickanbHi iHpopMaLiiiHi pecypcu. Cepsicu 00poOKu

o0mikoBoi iH(opMallii. ABTOMaTH3alis OyXTraaTepChbKOro
00JTiKY,0N0JaTKyBaHHS, aHAJII3y Ta KOHTPOJIIO.

5 Tema 5. Enexrponsi CepBicu noiaHHs €JIEKTPOHHUX HeTuliil. EnexrponHi ToToune
CepBICH MiCIIEBOTO CHCTEMH 3BEPHEHB JI0 OPraHiB MiCIIEBOrO camoBpsiyBaHHs. | ONIUTYBAHHA
CaMOBpSITyBaHHSI. OtpumaHHS JIO3BUIBHMX JIOKYMEHTIB 4epe3 Mepexy

Iurepuer. AnminictparuBHi  iHpopmaniliHi  [HTEepHET-
MOPTAIIH.

6 Tema 6. Enexrponne Meroquka 360py Ta 006pobknm  imdopmamii B | 11OTOUHE
JIOKyMEHTYBaHHSI B SNeKTPOHHIN bopmi. Texnomnorii enekTpoHHoro | ONMTYBAHHA
0i3Heci. JOKYMEHTYBaHHSI 3 BUKOPUCTAHHIM Cy4YacHHUX

TEXHOJIOTIYHMX JaT4uKiB Ta I[HTepHeTy-peueir. Ilopsaok
00poOku Ta 30epiraHHA  EJNEKTPOHHUX JIOKYMEHTIB,

(dhopmyBaHHs 0a3-1aHIX EKOHOMIYHOT iH(opMalii.



7 Tema 7. TlopsiioKk  pyXy EIeKTPOHHMX  JOKyMeHTip | 11OTOUHE
Enextponnuit iHpopmariiiniii  cuctemi migmpueMcTBa. Po3poOka Ta | ONIMTYBaHHA
JIOKyMEHTOOOIT BIPOBA/DKCHHSI CXEM  EJIEKTPOHHOTO  JIOKyMEHTOOOIry.

i ITPHUEMCTBA. CremiamizoBade mporpaMHe 3a0e3ledeHHs I opraHizamil
€JIEKTPOHHOTO JOKYMEHTOO0OITYy.

8 Tema 8. Enextponni BisHec-3B’s13kM B yMOBax LU(POBOI EKOHOMIKH. Ioroune
Oi3HeC-KOMyHIKaIlii. dopMyBaHHS ~ €JICKTPOHHOTO  cepeloBUINa  JaiioBux | ONUTYBaHHA

KOMyHIKalliii. JlucraHiiiiHe BHKOHAHHS IIpalliBHUKAMHU
(hyHKIIIOHATHPHUX OOOB’SI3KIB. AYTCOPCHHT YIPABIIHCHKUX
¢yHkuiid. EnekTpoHHI KOMyHIiKalii 3 KOHTpareHTamu 3
BHUKOPHCTAHHAM  TEXHOJOTIH  XMapHHUX  OOYHCIICHbB,
OJIOKUEHH, HEHPOHHUX MEPEK.

Pe3ynbTaTu HAaBYaAHHS.

B pe3ynbraTi BUBYCHHS AUCHUILIIHY CITyXayl OTPUMAIOTh TEOPETHYHI 3HAHHS LO0JI0:

—  OCHOBHUX IPHHIMIIB Ta MPUHOMIB pOOOTH 3 €IEKTPOHHHMHU CepBicaMH HaJaHHS iHGOpPMAIiTHUXITOCTYT
Oi3Hecy;

—  00poOku iHdopMallii B yMOBax €IEKTPOHHOTO JOKYMEHTYBAaHHS, JOKYMEHTOOOITY Ta eIeKTPOHHHX
0i3HEC-KOMYHIKAITiH;

—  BuOOpY NporpamMHOro 3ade3rnedeHHs IIst MoTped aBToMaTH3allii Oi3Hec MpoIeciB.

B pesynbraTi BUBYeHHA MuCHUILTIHU «ENEKTpOHHI cepBiCHM Ta TOKYMEHTOOOIr» CTYIEHTH IMOBHHHI OTPUMATH
MPaKTUYHI HABUYKH Ta BMITH:

—  oTpuMarty HH(POBI MiAMKUCH, BUKOPUCTOBYBATH X JJISl TOCTYITy /IO €IEKTPOHHUX CEPBICIB Ta MiAMHCY
CIIEKTPOHHUX JOKYMEHTIB;

—  mojaBaTH iHQOPMALIiiiHi 3aITUTH Ta OTPUMYBATH iH(opMaliro 3 iHpopMaLiHHIX eJTCKTPOHHUXCEPBICIB
Pi3HUX piBHIB Ta GYHKIIOHATEHUX MOXKIUBOCTEH JUIst O13HECY;

—  TIpamioBaTH 3 €JIEKTPOHHIMH JOKYMEHTAMH Y TPOIECieNIEKTPOHHOTO JIOKYMEHTYBAHHS Ta

JIOKYMEHTOO00Iry;

—  3JiHCHIOBATH €NEKTPOHHI KOMYHIKalii B iHQopMaiiiHOMy cepeZioBuILi 0i3HeCy-KOMYHIKAIH y peknumi

3a0e3rneyeHHs KibepOe3neKH MmiAmpHeEMCTB.
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oaiTnka oniHIOBAHHSA

Monituka mono nennaiiniB i nepeckaagannsi: /{11 BUKOHAHHS IHAMBIAYaJbHUX 3aBAaHb 1 IPOBEACHHS KOHTPOJIbHUX
3aX0/liB BCTAQHOBIIIOIOTHCS KOHKpeTHI TepMiHM. [lepecknamaHHs MOZYINiB BiOyBae€Tbcs 3 JO3BONY JHUpeKUii (akyibTeTy
(iHCTHTYTY) 32 HAABHOCTI MOBAYKHUX MPUYNH (HATIPUKIIA, JTIKAPHIHAN).

Hoairnka moxo BinBixyBanHs: BinBimyBaHHS 3aHATH € O0OB’SI3KOBHM KOMIIOHCHTOM OIliHIOBaHHS. 3a 00’€KTHBHUX
NpUYUH (HaNpUKIajd, , BOEHHUH CTaH, XBOpoOa, 3aKOpAOHHE CTa)kKyBaHHs;) HaBYaHHS MOXKe BigOyBaTHCh B OH-lailH (opmi 3a
MOTO/DKCHHSM 13 KEPIBHUKOM KYypCY.

OuiHOBaHHA

[MigcymkoBuii 6an (3a 100-0a1pHOO MIKATOK0) 3 TUCIMILTIHA BU3HAYAETHCS K CEPEAHRO3BAKEHA BEIMUMHA,3aJICKHO Bl
TIMTOMOT Bard KO>KHOI CKJIa{0BOI 3aJIiIKOBOTO KPEINUTY:

Monaynb 1 Mopyns 3 Mopyns 4
20 % 20 % 20 % 40 %
IloTOuHE ONUTYBaHHS MonynbHui KOHTPOIb 1 Tpeninr Camocriiitna pobota
BuzHauaerbcs ik cepeiHe MonynbHa poboTa — MaKc. Orrinka 3a Busnauaerncs Ak
apuMeTHdHe 3 OIiHOK, 100 6amiB: ITucemoBa BUKOHAHHS cepemHe apupMeTHIHe 3
OTPUMAHHUX ITiJl 9aC 3aHSATh. pobota — max 50 GamniB 3aB/IaHb OIIIHOK, OTPAMAaHHUX 3a
OnuTyBaHHS 3. [IpakTuuHe 3aBIaHHS — TPEHIHTY BUKOHAHHS 3aBJIaHb
[IpoBoauThes 3 TeM 1-8 max 50 6aniB caMocCTiliHOi poboTH
[IkaJa OliHIOBaHHS CTYICHTIB!
ECTS Banau 3mict
A 90-100 BIZIMiHHO
B 85-89 nobpe
C 75-84 nmobpe
D 65-74 3aJI0BIJILHO
E 60-64 JIOCTaTHBO
FX 35-59 HE3aJI0BUTEHO 3 MOYIIUBICTEO TIOBTOPHOTO CKJIAIaHHS
F 1-34 HE3aJ0BILHO 3 000B’I3KOBUM MOBTOPHUM KYpCOM
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