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Onuc aucuunniHn

Hucuunnina “lndopmaniiino-komyHikamiiiHi Texnogorii”, crnpsmoBana Ha (opMyBaHHS Y CTYIIEHTIB
TEOPETUYHUX 3HAHb Ta BUPOOJICHHS MPAKTHYHUX HABUYOK BUKOPUCTAHHS Cy4YacHHMX iH(POpMAIiitHO-KOMYHIKaIliHHHX
TEXHOJIOTIH, PO OpraHi3amir0 OOYHCIIOBATHHHUX IIPOIECIB Ha IEPCOHAIBHHUX KOMII'IOTEpax, iX airopuTMizallilo,
nporpaMHe 3a0e3neueHHs NepCOHAIBHUX KOMIT'IOTEPIB 1 KOMIT FOTEPHUX MEPEX, a TaKOX BHUKOPUCTAHHS Cy4YacHHX
iH(pOpMAaIi THO-KOMYHIKaI[iTHUX TEXHOJIOTiH 3 METOI0 e()eKTHBHOTO ONpaIloBaHHs iH(opMarlii 3 pi3HUX iHQOpMAIITHUX
JDKEped, 30KpeMa 3 (axoBoi JIiTepaTypH Ta eNeKTPOHHUX 0a3 AaHUX, U BUPILIEHHS CKIaJHUX CHeUiali30BaHMUX 3a/1a4
1 Ipo6IIeM IpodeciiftHOT NisITBHOCTI.

Ha punky mparii icHye cyTTeBHi monutT Ha (axiBIliB, sIKi JOCKOHAJIO BOJIOMIIOTH CyYaCHUMH iH(OpMaIlitHUMH
texnonorisimu ( MS Excel, MS Access iH.). Taki 3HaHHS /1al0Th KOHKYPEHTHY MepeBary mpu KOHKypcax Ha BakaHTHi
Mocajv, BOHU JIO3BOJISIIOTh BHKOHYBAaTH JIOBOJII I[iKaBy poOOTy, MOB'S3aHy 3 BEJCHHSM PO3pPaxyHKIB i CKIaJaHHSIM
3BITHOCTI 3a JIOIIOMOT'0I0 KOMIT'FOTEpA.

Bupuenns nmuciumuiinyd [HQopmaniiHO-KOMYHIKAIIHHI TEXHOJIOTIT 03BOJUTH (DaxiBIsAM JIOCKOHAJIO OCBOITH
poOOTY 3 EeNEeKTPOHHMMH TaOMUISIMUA 1 cydacHMMH Oa3aMu AaHMX. JlucuuiuiiHa BKIIOYae 3arajbHy iH(opMariro
(mpu3HAaYeHHs, MOKIMBOCTI), TEPMIHOJIOTIIO, BITOMOCTI PO (PYHKIIl KEPYIOUHX €IEMEHTIB, 00'€KTIB 1 KOMaH[ MEHIO.
OxpiM TOTO, B IPOTrpaMy Kypcy BXOJUTh OCBOEHHS IPOLIEAYP, 110 JO3BOJISIOTh BUPILTYBATH HAHOIIBII PO3IIOBCIOIKCHI
crerianizoBani 3a1a4i i mpobieMu npodeciiiHol AisIbHOCTI.

Bononitoun TepMiHOJIOTi€I0, amapaTHUM 1 NPOTpaMHUM 3a0e3neueHHAM iHPOpMaliiiHUX 1 KOMYHIKaI[iiHUX
TEXHOJIOTI B mpodeciiiHii TisUTbHOCTI, CTYJCHTH BMIIOTh BHUKOHYBATH IOMIYK iH(pOpMaIlii B Mepexi IHTepHeT
(indopmarriitHi Martepiand, JEMOHCTpAIliifHI Marepiald HaBYaHHS, IO ITJBUILYIOTh HAOYHICTh, i €(QEKTUBHICTbH
CJIOBECHMX METOZIB B MPEIMETHUX LUPPOBHUX OCBITHIX pecypcax). 3AiHCHIOIOTH MOIIYK HOBOI iHpoOpMamii 3 pizHUX

1


mailto:n.porplytsia@wunu.edu.ua

JUKEpes1, 30KkpeMa 3 (haxoBOi JIiTepaTypd Ta CJIEKTPOHHUX 0a3, M0 MICTUTHCS B PI3HOMAHITHHX IPYKOBAaHUX Ta
CJIEKTPOHHUX JKEpesax, KOPUCTYIOUHCH BiAMOBIIHUMY TOIIYKOBUMH METOJAaMH 1 cucTeMaMu. [IpakTruyHe HaBuaHHS
MIPOBOIUTHCS 11l KEPIBHUIITBOM BHKJIaAadiB. [Iporpama 3aHsaTh nependadae moeTarrHe OCBOEHHS BCIX TOHKOIIIB pOOOTH
3 mporpamamu Excel ta Access, 110 TOBHOO MipOO T03BOJIMTH CTYICHTY Ha MPAKTHUIN JOCKOHAIO OBOJIOJITH HABHUYKH
BUKOPHUCTAaHHS 1HQOPMAIiHHNX 1 KOMYHIKAIIMHAX TEXHOJIOTIH.

OCHOBHI HaIlPSIMKHA BUKOPHCTAHHS 1HGQOPMAIIHIX TEXHOJIOTIH 3a (paxoM OB’ sI3aHi: 3 PO3BUTKOM OCOOHCTOCTI i
MiATOTOBKH MaiOyTHIX (haxiBHiB A0 KOMGOPTHOTO XHUTTA B YMOBaxX iH(QOPMAIIHOTO CYCIIIHCTBA; 3 peajizalliero
COLIAJILHOT'O 3aMOBJICHHS HA (axiBLiB y ramysi.

Oco0IMBICTIO IUCIUIUTIHYA B MIOPIBHSAHHI 3 IHITUMHU € T, IO CTYJICHT HE JIUIIC HABYAETECh MPAIFOBATH B SKOCTI
oreparopa (BHECEHHs JaHUX, MmoOymoBa TpadikiB, BUKOPUCTAHHS CTaHAAPTHUX (PYHKIIH), a ¥ Mae Opi€HTalil0 Ha
MO/JICJIIOBAHHSI MPOLIECIB, IO MPOXOIATH B MpOQeciiiHii MisTbHOCTI. 3BiTH, POpMYIH 1 MeToan 0OpoOKH, BKIIIOUEH] 10
MPOTrpaMu I[bOTO KypCY, IPUHECYTh MPAKTHYHY KOPUCTH Y MalOYTHIN TPYIOBiH AiSIIBHOCTI 1 JJO3BOIATH ONTHMI3yBaTH
MpOIIeCH, SKi paHillle BHMarajld BHTpAadaTH TOAWHHA Ha PYTHHHY poOOTY (MOXIIMBO HaBITH MOTPeOyBaIH OKPEMOi
MOCajIn).

[adopmaniitHo-KOMyHIKaIiiHI TEXHOIOTIi JO3BOIATEH PaxiBIsIM PO3B’A3yBaTH CKJIaIHI ClieLianizoBaHi 3aBJaHHs
Ta BUPINIYBAaTH MPAaKTHYHI po0ieMu y podeciiHiil DisIbHOCTI.

CTpykTypa Kypcy
FoanHn Tema Pe3ynbTaTtn HaBYaHHA 3aBaaHHA
(nek. /
npakT.)

2/2 Tema 1. OcobnumBocTi opraHi3aLii Ta 3HaTu TEepPMIHOOTrito, WO I[HAuBiayanbHi
06pobkn chaxosoi iHdopmalii B BUKOPUCTOBYETbCH B ANCLMNAIHI, AnA 3aBAaHHsA
€NeKTPOHHUX A0OKYMEeHTax 3acobamum edeKkTMBHOI poboTK 3 iHpopmallieto,

BOynoBaHnx yHkuUin TI1. BMIiTM BUKOPUCTOBYBATM (PYHKLUIi AnA
06pobku iHdopMmaLii 3a dhaxom,
aHanisyBaTu B3a€EMO3B’A3KUN MiX
napameTpamu, L0 BUKOPUCTOBYIOTLCA Y
nocTaHoBKax 3agau

2/2 Tema 2. MpyHUMNM NPOBEAEHHS AHanisyBaTu npouecu Ta ocobnmBoCTi IHamBioyanbHi
po3paxyHKiB 3 METOI0 BUPILLEHHSA BMKOPUCTaHHSA BOyaoBaHMX (OYHKUIN Ana | 3aBOaHHS
CKnapHux criewianisoBaHnx 3agau i BiAANOBIAHMX haxoBUX PO3paxyHKiB 3
npo6nem npodeciiHoi AisnbHOCTI 3 MEeTO BUPILLEHHA CKNagHMX
BMKOPUCTaHHS KJ0YOBMX BOYA0BaHMX crneuianizoBaHux 3agad i npobnem
dyHKuin TT. nNpodeCiNHOI QiANbHOCTI

2/2 Tema 3. IKT K cyyacHum EdekTuBHO npautoBaTty 3 iHpopmauieto: | IHAMBIAYyanbHi
iHCTpyMeHTanbHuIM 3acib koHconipawii, KPUTUYHO aHanisyBaTn 1 3aBAaHHA
BMNopAAKYyBaHHA Ta cMCTEMaTU3yBaHHA iHTepnpeTyBaTu ii, BAKOPUCTOBYIOUM
iHdbopMmaLii npy poboTi 3 eNeKTPOHHUMU Bi3yanbHi MOXNNBOCTI MPOrpaMmHoro
OOKYMEHTaMu Kinibkox iHhopmaLinHnX 3acoby
OXepen Ansa npoBefieHHs aHanisy
daxoBux npouecis Ta ocobnuBocTen ix
OYHKLIOHYBaHHS.




2/2 Tema 4. TexHonorii onpauoBaHHA BukopucToByBaTh iHCTpYMeEHTapin I[HAuBiAyanbHi
cneuianbHux [HTepHeT-pecypciB Ans €NeKTPOHHUX Tabnuupb AnA aHanisy 3aBOaHHS
Bi3yanbHOro aHanisy daxoBoi iHdopmauii | haxoBux npouecie Ta ocobnmBocTen ix
rpacdivyHnumm 3acobamu TI YHKLOHYBaHHS 3 METOI0
BUKOPWUCTOBYKOUYM OCHOBHI NPUNOMM BMOPSAAKOBYBaHHA, Knacuaikadii
po6oTu 3 meracdopmynamu B CUCTeMax cuctemMaTudyBaHHA haxoBoi iHhopmaLii
06pO6KM eNEKTPOHHUX AOKYMEHTIB.

2/2 Tema 5. TexHonorii Ta MmeTogmn aHanisy BukopucToByBaTu iHCTpyMeEHTapin IHamBioyanbHi
CTPYKTYpOBaHOI iHhopmMaLiii y BENNKNX cnvckiB i 6a3 AaHuX Ana NpUAHATTS 3aBAaHHA
Tabnuusx 3a JOMNOMOrot0 iHCTpyMeHTapilo | dhaxoBuX pilleHb, onepyBaTu
3BefeHnx Tabnmupb Ta 3BefeHNX AiarpaMm | OCHOBHMMMW MexaHi3aMamu poboTu 3

BENMKMMU MacvuBamm JaHux Ta
Tabnuuamu

2/2 Tema 6. Komn’toTepHe MmofentoBaHHA Ta BukopucTtoByBaTtu iHCTpyMeHTapin IHAMBIgYyanbHi
NPOrHO3YyBaHHS TPEHAIB NOKA3HUKIB i cnuckiB i 6a3 gaHux ana NpURHATTA 3aBAaHHA
npowecis ans aHanisy daxosoi ¢haxoBuXx pilLeHb, po3B’A3yBaT 3aadi
iHdbopmauii 3acobamu TI. CtaTncTMyHa NPUMAHATTA KONEKTUBHUX pilleHb
nepesipka rinores.

2/2 Tema 7. ®opmanisauis daxosux 3agav BukopucToByBaTh iHCTpyMeHTapin I[HAvBigyanbHi
MeToaamu ontumisadii Tl ansa npunHATTA | cnNuckiB | 6a3 gaHnx Anst NpUAHATTS 3aBAaHHsA
onTMManbHUX pileHb. MogentoBaHHA ¢haxoBux pilLeHb, pO3B’sA3yBaTU
bi3Hec-cLeHapiiB, Ta BUOIp 6i3Hec- OonTMMI3aUinHi 3agadi NPUNHATTA
Mozenen oLiHoBaHHA HacnigkKiB pilleHb
NPURHATTSA pilleHb 3acobamu ducneTyepa
CUeHapiiB Ta BapiaTUBHOroO aHanisy gaHux
’LO-9KLLO”.

2/2 Tema 8. ABTOMaTun3auis BMpiLLEHHSA BukopucTtoByBaTu cy4acHi MOXIIMBOCTI IHamBIAyanbHi
CKnagHux cnedianisoBaHux 3agayv 1a nporpamMHoro 3acoby 3 MeToto 3aBOaHHSA
npo6aem npodeciiHoi AiANbHOCTI aBToMaTm3aLii 06pobku iHdopmaLii Ans
3acobamu Tl 3 BUKOPUCTaAHHAM pilleHHs CKNnagHux cneujianioBaHnx
TEXHOSOrii CTBOPEHHSI MaKpOCiB. 3apadv i npobnem npodecinHoi

LiSNbHOCTI Ta CTBOPEHHA
aBTOMAaTM30BaHUX pobounx Micup B
cepenoBMULLi eneKkTPoOHHMX Tabnuub

2/2 Tema 9. OCHOBHI NpUHUUNK opraHi3auii 3HaTy TepPMIHOSOTit0, Lo IHAMBIoYyanbHi
pob0TK 3 eNEKTPOHHOL0 iHdopMaLi€eto B BUKOPUCTOBYETLCA B ANCLUNNIHI, BMITU 3aBAaHHsA

cepepoBuLli 6a3 gaHux. TexHonorii
CTBOpPEHHS, pefaryBaHHsi Ta 36epexXeHHs
€NeKTPOHHUX Tabnuub AaHnx 3acobamm
cyed.

npoekTyBaTu 6a3un gaHux,
BUKOPUCTOBYBaTW MOXJIMBOCTI
nporpamMHoro 3acoby ans obpobku
iHbopMalLlii 3a hbaxom, aHanisyBaTu
B3aEMO3B’A3KN MiX nNapameTpamu, Lo
BUKOPUCTOBYHOTbLCS Y NOCTaHOBKax
3agad




2/2 Tema 10. MepexHi TeXHONOT i, K YNHHUK BmiTv cTBOptOBaATU TAbNUYHI AOKYMEHTU | IHOMBIAYanNbHI
3abe3neyeHHst KOMyHiKaLinHUX 3B'A3KiB 3a (paxoMm, BUKOPUCTOBYHOUN 3aBAaHHA
MixX iHdopMaUinHUMK 06'ekTamm Ta ix MOXJIMBOCTI NporpamMHoro 3acooy,
peanisauia B iH(bOpMaLLinHiA cUCTEMI. [obupaTtu iHbopmaLito 3 pi3HNX axepen,

TexHonoria BukopuctaHHa MancTtpa 30Kpema 3 (paxoBoi niTepaTypu Ta
NiACTaHOBOK A5 3aNOBHEHHS 3B’I3aHNX eneKTPoHHUX 6a3 aaHux
iHopMaUinHMX 06’eKTIB.

2/2 Tema 11. CyuacHi acnekTu BukopuctaHHa | Bmitn maHinynioBatu gaHmmu 3a paxom, | lHouBigyanbHi
iHdOpMaLiNHO-KOMYHIKaLinHNX BUKOPUCTOBYHOYM 3anuTu Bigoopy, 3aBAaHHA
TEXHoNorin ana aHanisy Ta OHOBIEHHS Ta BUAanNeHHs iHdpopmadii,

MaHinynoBaHHa gaHuMmu. OcobnmBoCTi BMKOPWCTOBYHOYM MOXIMBOCTI
BMKOPUCTAHHSA 3anuTiB B CEpefoBULL nporpamHoro 3acoby
Cyb[.

212 Tema 12. Opranizauis npocdecinHoi BmiTu cTBOptoBaTy 3BiTY ANs IHAMBIgYyanbHi
[iSNbHOCTI iIHCTPYMEHTaMu NporpamHux noJanbLUOro JOKYMEHTYBaHHS Ta 3aBOaHHSA
cepsiciB. [1poekTyBaHHA, CTBOPEHHS, 06p0o6KM, BUKOPUCTOBYHOUM CyYaCHI
pefaryBaHHs Ta BUKOPUCTaHHA 3BiTiB B MOXJIMBOCTi NporpamMHoro 3acoby
cepenoBuLLi 6a3n gaHux. ABTOMaTUYHe
CTBOPEHHS 3BiTiB HAa OCHOBI TabNULb i
3anurTi..

2/2 Tema 13. OcobnmBOCTi 3aCTOCYBaHHS BmiTu cTBOptOBaTN Makpocu i moayni I[HAuBiayanbHi
cy4dacHoro iHcTpymeHTapito MS Office y piLLEHHS OKpEMUX crieLiani3oBaHnx 3aBAaHHA
npodecinHii AianbLHOCTI Ans 3apad i npobnem npodecinHoi
aBTOMaTmM3aLji gin KopuctyBaya 3a LiANbHOCTI Ta iX BUKOPUCTOBYBATU ANA
ponomoroto makpocis Ta moaynis B CYB[. | 06pobku caxosoi iHdopmauii

21/2 Tema 14. TexHonoril Bi3yanizauii BMiTK cTBOpIOBaTM €KpaHHi pilleHHSA IHAMBIoYyanbHi
iHcpbopmaLii Ta MeToan CTBOPEHHSA CKITagHuX creuianiaoBaHux 3agau i 3aBAaHHsA
NPOCTUX Ta CKNagHux popm 3 npobnem npodeciHol AisnbHOCTI Ans ix
enemMeHTamu ynpasniHHA 3acobamu noAanbLLIoro BUKOPUCTaHHA y po3pobkax
Maiirctpa cdopm B CYB[. aBTOMaTU30BaHMX CUCTEM

2/2 Tema 15. CyyacHi peanii po3sutky IKT Ta | BMiT cTBOptoBaTM aBTOMaTU30BaHI IHAMBIoYyanbHi
MOXIMBOCTI i TEHAEHLLi iX 3acTOCyBaHHA B | cucTtemu o6pobku haxoBoi iHpopmaLii 3 | 3aBAaHHA
cucTeMi ynpaeniHHs 6a3amu gaHux. BUKOPUCTaHHAM paHillle CTBOPEHMX
Po3pobka iHTepdeiicy ABToMaTU30BaHOI MakKpociB, MOAYINiB Ta eKkpaHHUX hopMm
iHdopmauinHoi cuctemu y npodeciiHin
LiSsNbHOCTI.
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