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Huctumaina “IndgopmaniliHo-koMyHikauniiiHi TexHosorii’, cnpsMoBaHa Ha (GOPMYBaHHS Yy CTYICHTIB
TEOPETUYHUX 3HAHb Ta BUPOOJICHHS MPAKTUYHUX HABMYOK BUKOPHCTAHHS Cy4YacHHMX 1H(GOpMAIiiHO-KOMYHIKaIiHHUX
TEXHOJIOTIH, MpO OpraHi3alil0 OOYMCIIOBATBHUX MPOLECIB Ha TMEPCOHATBHUX KOMII'IOTEpax, iX alropuTMi3amiio,
mporpaMHe 3a0e3MeyeHHs MEPCOHATLHUX KOMII' FOTEPIB 1 KOMIT IOTEPHUX MEPEXk, a TaKOK BHKOPHUCTAHHS CydYaCHHX
iH(pOopMaIliHHO-KOMYHIKAIIMHUX TEXHOJIOTIH 3 METOI0 e(peKTUBHOTO OIpaloBaHHs iH(GOpMaILIii 3 pi3HUX iHGOPMAIIHHIX
JDKeped, 30KpeMa 3 (paxoBoi JIiTepaTypu Ta eeKTPOHHUX 0a3 JaHMX, IJIs1 BUPILICHHs! CKIaJHUX CIeLiali30BaHuX 3a1a4
i mpoOnem npodeciiiHoi AisUTbHOCTI.

Ha punky npaiii icHye CyTTeBHI monuT Ha (axiBIliB, sIKi JOCKOHAJIO BOJIOAIIOTH CyYaCHUMHU 1H(pOpMAIiHHUMU
texHomorisimu ( MS Excel, MS Access iH.). Taki 3HaHHS 1al0Th KOHKYPEHTHY IepeBary mpu KOHKypcax Ha BaKaHTHi
10Caax, BOHU JO3BOJIAIOTH BUKOHYBAaTH JIOBOJII IiKaBy poOOTYy, MOB'A3aHy 3 BEACHHSIM PO3PaxyHKIB 1 CKJIaJaHHSIM
3BITHOCTI 3a JIOTIOMOTOI0 KOMIT'FOTEpa.

Bupuenns muciumuiiad [HGoOpMamiiHO-KOMYHIKAIIFHI TEXHOJIOTIi JO3BOJUTH (DaxiBIIM JIOCKOHAJIO OCBOITH
poOOTy 3 EeNEeKTPOHHMMH TaOMUIsIMUA 1 cydacHMMH OazamMu NaHuxX. [ucLuIUIiHa BKIIIOYAe 3aranbHy iH(pOpMaLiio
(IpU3HAaYCHHS, MOKJIMBOCTI), TEPMIHOJIOTIIO, BiJOMOCTI PO (PYHKIT KepyrOUnX elIeMEHTIB, 00'€KTIB 1 KOMaH]l MEHIO.
OxkpiM TOr0, B IPOrpaMy Kypcy BXOAMTb OCBOEHHS MTPOLEAYP, 110 T03BOJISIOTH BUPIIIyBaTH HAHOUIBII PO3MOBCIOHKEHI
crierfianizoBani 3aad4i i mpobiemu mpodeciiHoil AisSITBHOCTI.

Bonopitoun TepMmiHONOTIEIO, amapaTHUM 1 MPOTpaMHAM 3a0e3ledeHHsAM iH(OpMAIiiHUX 1 KOMYHIKaIlifHUX
TEXHOJIOTIM B TMpoQeciiiHiil JisSNIbHOCTI, CTYJACHTH BMIIOTh BHKOHYBAaTH IOMYK iHQopManii B Mepexi [HTepHer
(indopmartiiiai Martepiany, JEeMOHCTpaliiiHI MaTepiad HaBYAaHHA, IIO IiJBHINYIOTh HAOYHICTh, i €(EKTHBHICTH
CIIOBECHUX METOJIB B MpPEAMETHUX LU(POBHUX OCBITHIX pecypcax). 3MiHCHIOIOTH MOMIYK HOBOI iH(opMmamii 3 pi3HHX
JoKepe, 30kpemMa 3 (haxoBoi JIITEpaTypud Ta CJIIEKTPOHHUX 0a3, 10 MICTUTBhCS B PI3HOMAHITHHUX JIPYKOBAaHUX Ta
SJIEKTPOHHUX JDKEPEeax, KOPUCTYIOUHCH BiIMOBITHAMH MOITYKOBUMH METOAAMH 1 CHCTEMaMH.


mailto:babijstepan@ukr.net

IIpakTryHe HaBYaHHS MPOBOAMUTHCS IiJ KEPIBHUIITBOM BHUKJIamadiB. IIporpama 3aHATH Iepembdadae moeTamHe
OCBOEHHSI BCiX TOHKOIIIB poO0TH 3 mporpamamMu Excel Ta Access, 1110 TOBHOIO MipOI0O JTO3BOJIUTE CTYACHTY Ha TMPaKTHIT
JOCKOHAJIO OBOJIOITH HABUYKH BUKOPUCTAHHS 1HPOPMAIIHHUX 1 KOMYHIKAIIIHHAX TEXHOJIOTIH.

OCHOBHI HaIIPSIMKH BUKOPUCTAHHS 1HQOpMAIIHHIX TEXHOJIOTIH 3a (haXxOoM OB’ sI3aHi: 3 PO3BUTKOM 0COOUCTOCTI 1
MiArOTOBKM MaWOyTHIX (haxiBILiB 10 KOM(OPTHOIO >KMTTA B yMOBax iH(GOpPMAIITHOIO CyCHIJILCTBA; 3 pealizalliero
COLIIaIbHOTO 3aMOBJICHHS Ha (axiBLiB y ramysi.

Oco0NMBICTIO AUCIUILTIHY B MOPIBHSIHHI 3 IHIINMH € T€, IO CTYJICHT HE JIUIIC HABYAETECH MPAIFOBATH B SKOCTI
omepaTopa (BHECEHHS IaHuX, MmoOymoBa rpadikiB, BUKOPHCTAHHSA CTaHAAPTHUX (PyHKIIIH), a i Mae OpiEHTAIil0 Ha
MOJIEIIIOBAHHSI MPOLIECIB, 10 MPOXOIATH B MpodeciiiHii MismbHOCTI. 3BiTH, POpMYIH 1 MeTonu 00poOKH, BKIIIOUEH] 10
IpOrpaMu IbOT0 Kypcy, IPHHECYTh NPAaKTUUHY KOPUCTh y MalOyTHIH TPYAOBIH AiSUTBHOCTI 1 JO3BOJISATH ONTUMI3yBaTH
MIPOIIECH, SIKI paHillle BHUMAarajd BHTpPAdaTH TOAWHU HA PYTHHHY poOOTy (MOXJIMBO HaBiTh MOTPeOyBald OKpeMOl
MTOCaIN).

[HpopmartiitHO-KOMyHIKaIliliHI TEXHOOTIT JO3BOIATH (PaxiBIsIM PO3B’SA3yBaTH CKJIAJ/HI CIEI[ialli30BaHi 3aBIaHHS

Ta BUPIIIYBATH MPAKTHYHI TPpoOIeMu y ipodeciitHiil AisiTbHOCTI.

CTpykTypa Kypcy

FoauHu Tema Pe3ynbTaTtu HaBYaHHA 3aBaaHHA
(nek. /
npakT.)

2/2 Tema 1. OcobnumBocTi opraHisadii Ta 3HaTn TepMiHONOTrito, LLO IHoMBigyanbHi
06pobkn haxoBoi iHpopmaLii B BUKOPUCTOBYETLCSA B AUCLMNSIIHI, N4 3aBfaHHs
€IeKTPOHHMX JOKYMEHTax 3acobamm eeKTMBHOI poboTK 3 iHdopMmaLiieto,

BOygoBaHMX cpyHKUin TT1. BMITN BUKOPUCTOBYBATU QOYHKLiT 4515
06pobkum iHbopMaLii 3a haxom,
aHarnisyBaTu B3aEMO3B’SA3KM Mix
napameTpamMu, O BUKOPUCTOBYHOTBCS Y
nocTaHoBKax 3agau

2/2 Tema 2. MpuHUMNK NpoBeaeHHS AHanizyBaTtu npouecu Ta ocobnmBocCTi IHoMBigyanbHi
pO3paxyHKiB 3 METO BUPILLEHHS BUKOPUCTaHHA BOyJoBaHMX (DYHKLIN ANSA | 3aBOaHHA
CKNagHuX crneuianizoBaHux 3agau i BiANOBIOHUX (hbaxoBMX PO3pPaxyHKIB 3
npobnem nNpodecinHoi QisnbHOCTI 3 METOI BUPILLEHHSA CKNagHnX
BMKOPUCTaHHSI KINoYoBMX BOyJOBaHNX creuianisoBaHux 3agad i npobnem
doyHkuin TrI1. npodecinHoi AiSNbHOCTI

2/2 Tema 3. IKT sk cyyacHun EdekTuBHO npautoBatu 3 iHopmalieto: | IHOuBIAyanbHi
iHCTpyMeHTanbHMIM 3acié koHconigauii, KPUTUYHO aHanisysaTtu 1 3aBOaHHA
BNOPSAAKYBaHHS Ta CUCTEMATU3YBaHHSA iHTepnpeTyBaTu ii, BUKOPUCTOBYIOUM
iHopmauii npu poboTi 3 eNeKTPOHHUMU Bi3yarnbHi MOXMMBOCTI MPOrpamMHoro
JOKyMeHTaMM Kinbkox iHhopMaLinHNX 3acoby
JKepen Ans NpoBeAeHHsT aHanisy
haxoBUX NPOLIECIB Ta 0COBNIMBOCTEN iX
YHKLIOHYBaHHS.

2/2 Tema 4. TexHornorii onpautoBaHHs BukopucToByBaTtm iHCTPyMEHTapin IHaMBIAyanbHi
cneuianbHuX [HTepHeT-pecypcis Ans €NeKTPOHHUX Tabnuub Ang aHanisy 3aBOaHHsA
Bi3yanbHOro aHanisy gaxoBoi iHpopmaLil | haxoBux npoLecis Ta 0COBNUBOCTEN iX
rpacpiyHmmm 3acobamun TT1 YHKLiIOHYBaHHS 3 METOIO
BUKOPUCTOBYOYM OCHOBHI Npunomm BMOpSAaKOBYBaHHS, knacudikauii 1
po6oTn 3 MeracdopmMynamm B cucteMax cuctemaTusyBaHHA haxoBoi iHpopmauii




06pPOBKN ENEKTPOHHNX JOKYMEHTIB.

2/2 Tema 5. TexHornoril Ta MeToan aHanisy BukopucTtoByBaTh iHCTPYyMEHTapIN IHOuBIgyanbHi
CTPYKTYpOBaHOI iHpopmaLii y BEMNKMUX cnuckiB i 6a3 gaHux ons NpuRHATTS 3aBfaHHs
Tabnmusix 3a A0MOMOroK iHCTPYMEHTapilo | haxoBuMX pilleHb, onepyBaTu
3BefeHux Tabnuub Ta 3BefeHnX diarpaM | OCHOBHUMW MexaHiaMamu poboTu 3

BEMVKMMW MacvBamu JaHux Ta
TabnMusaMu

2/2 Tema 6. Komm’toTepHe mofentoBaHHsA Ta BukopucToByBaTtm iHCTPYyMEHTapin IHaMBIAyanbHi
NPOrHO3yBaHHA TPEHAIB NOKA3HWKIB i cnuckiB i 6a3 AaHux Ansg NpunHATTS 3aBOaHHsA
npoLecis Ans aHanisy ¢axoBoi raxoBux pilleHb, po3B’A3yBaTh 3agaui
iHpopmauii 3acobamu TT1. CtaTucTMYHa NPUNHATTSA KONEKTUBHUX pPillieHb
nepes.ipka rinoTtes.

2/2 Tema 7. Popmanisauia dpaxosumx 3agau BukopucToByBaTtm iHCTPYyMEHTapin IHaMBIAyanbHi
MeTogamu ontumisadii TIT ona npurHATTA | cnuckiB | 6a3 gaHnx Ana NPUAHATTS 3aBOaHHA
onTumarnbHKX pileHb. MogenioBaHHS raxoBuXx pilleHb, po3B’A3yBaTK
bisHec-cueHapiiB, Ta Bubip GisHec- ONTUMI3aLiHI 3a4ayi NPUNHATTS
Mozenen OLiHIOBaHHA Hacniakis pileHb
NPUAHATTA pilleHb 3acobamu [ucnetyepa
CuUeHapiiB Ta BapiaTMBHOIroO aHanisy gaHux
0-AKLO".

2/2 Tema 8. ABTOMaTuU3aLis BUPILLEHHS BukopucTtoByBaTth cyqacHi MOXNNBOCTI IHaMBIAyanbHi
CKragHux cneuianisoBaHux 3agad Ta nporpamHoro 3acoby 3 MeTot 3aBAaHHs
npobnem nNpoecinHoi JisANbHOCTI aBTomaTtumsadii o6pobku iHcopmaLii ans
3acobamu TI1 3 BUKOpUCTaHHAM pilleHHs CKNagHuWX cneLianisoBaHnx
TEXHOMOorii CTBOPEHHSA MaKpOCiB. 3agad i npobnem npodecinHoi

[isANbHOCTI Ta CTBOPEHHSA
aBTOMaTU30BaHMX poboymnx Micub B
cepefoBMULLi eNeKTPOHHNX Tabnmub

2/2 Tema 9. OCHOBHI NpWHUMNM opraHisauii 3HaTn TepMIHONMOTIto, WO IHOMBIoyanbHi
pob0oTK 3 eneKTPoHHOL0 iHpopMmaLlieto B BUKOPUCTOBYETLCS B ANCLUNIIHI, BMITK 3aBOaHHsA
cepegoBuli 6a3 gaHux. TexHonorii npoekTyBatu 6a3u aaHux,

CTBOPEHHS!, peflaryBaHHs Ta 30epexXeHHsa | BUKOPUCTOBYBATU MOXINBOCTI

€NeKTPOHHNX Tabnuub gaHmx 3acobamum nporpamMHoro 3acoby ans obpobku

CYB[. iHopmaLii 3a baxom, aHanizysaTu
B3aEMO3B’A3KM MiXX napameTpamu, LLO
BMKOPUCTOBYIOTLCS Y MOCTaHOBKax
3agav

2/2 Tema 10. MepexHi TexXHONorii, 9k YWAHHMK | BmiTK cTBOptoBaTK TabnnyHi JOKYMEHTU | IHOuBIAYyanbHi
3abesneyveHHs KOMyHiKaLiiHUX 3B’s3KiB 3a (hbaxoM, BUKOPUCTOBYIOHM 3aBAaHHs
MK iHopmaLiiHUMK 06'ekTamu Ta X MOXMMBOCTI MporpamMHoro 3acoby,
peanisauis B iHdbopmaLifiHin cuctemi. nobupatn iHpopmaLito 3 pisHUX mpxepen,

TexHonoris BukopuctaHHa Mawctpa 30Kpema 3 baxoBoi nitepaTypu Ta
NigCTaHOBOK ANS 3anOBHEHHS 3B’13aHMX enekTpoHHuX 6a3 aaHux
iHbopmaLiiHMX 06’eKTiB.

2/2 Tema 11. Cy4yacHi acnekTu BUKOpUCTaHHSA | BmiT maHinynioBaty gaHumu 3a dhaxom, | IHOuBigyanbHi
iHbopMaLiHO-KOMYHIKaL{inHNX BMKOPUCTOBYHOUM 3anuTu Bigoopy, 3aBfaHHs

TEXHOMOorin Ans aHanisy Ta

OHOBIEHHS Ta BMAANEHHs iHdbopmauii,




MaHinynoBaHHsA gaHumun. OcobnmeocTi BUKOPUCTOBYHOUN MOXITMBOCTI
BUKOPUCTaHHSA 3anuTiB B cepeaoBuLLi nporpaMmHoro 3acoby
CYB[.

2/2 Tema 12. OpraHizauis npodecinHoi BwmiTn cTBOptoBaTtu 3BiTH Ans IHOuBIayanbHi
LiSANbHOCTI IHCTPYMEHTaMu NporpamMmHmnx noAanbLIOro AOKYMEHTYBaHHSA Ta 3aBOaHHs
cepgiciB. [MpOeKTyBaHHS, CTBOPEHHS, 06po6KKN, BUKOPUCTOBYHOUM Cy4vacHi
pefaryBaHHA Ta BUKOPUCTaHHSA 3BiTiB B MOXTMBOCTi MpOrpamMHoro 3acoby
cepenoBuLli 6a3n gaHmx. ABTOMaTUyHe
CTBOPEHHS 3BiTiB HA OCHOBI TabNMUb i
3anuTiB.

2/2 Tema 13. OcobnmMBOCTI 3aCTOCYBaHHSI BmiTn cTBOptoBaTM Makpocu i Mogyni IHOMBIoyanbHi
cy4vacHoro iHcTpymeHTapito MS Office y pilLEHHS1 OKPEMUX crevianizoBaHnX 3aBAaHHsI
npodecinHin AianbHOCTI Ans 3agad i npobnem npodecinHoi
aBToMaTm3auii 4in KopuctyBada 3a OiSNbHOCTI Ta IX BUKOPUCTOBYBATU AN
[onomoror makpocie Ta mogynis B CYB/]. | 06pobkn ¢haxoBoi iHdopmauyii

2/2 Tema 14. TexHonoril Bizyanisauii BMiTn cTBOptOBaTH €KpaHHi pilleHHs IHoMBigyanbHi
iHdbopmauii Ta MeToan CTBOPEHHS CKInagHuX crneianisoBaHux 3agay i 3aBOaHHA
NPOCTUX Ta cKNagHux copm 3 npobnem npodecinHoi JianbHOCTI ANns iX
ernemMeHTamMmu ynpasniHHsA 3acobamu noAanbLUOro BUKOPUCTaHHS y po3pobkax
Maiictpa cdopm B CYB/[. aBTOMaTU30BaHUX CUCTEM

2/2 Tema 15. CyvacHi peanii po3suTky IKT Ta | BmiTh cTBOptOBaTM aBTOMaTU30BaHI IHOuBIgyanbHi
MOXTMBOCTI | TEHAEHLT IX 3aCTOCYyBaHHA B | cuctemmn obpobkum chaxoBoi iHpopmallii 3 | 3aBoaHHA
cucTemi ynpasniHHa 6a3amu gaHuX. BUKOPUCTaHHAM paHille CTBOPEeHUX
Po3pobka iHTepdency ABToMaTU30BaHOi | MakpoCiB, MOAynNiB Ta ekpaHHUX hopMm
iHpopMaLiiHOT cucTemMn y NPoEeCinHin
DiANbHOCTI.
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MoniTuka ouiHOBaHHA

o lMoniTnka wopmo akagemivyHOi AOOGpoYecHOCTI: YCi NMCbMOBI pobOOTM NEPEBIPAIOTLCA Ha HasiBHICTb
nnariaty i AonyckalwTbCA OO0 3aXUCTY i3 KOPEKTHUMWU TEKCTOBUMW 3ano3nveHHsMU He Ginbwe 20%.
CnucyBaHHA Nig Yyac KOHTPOmNbHUX POBIT Ta ek3aMeHiB 3abOpOHEH (B T.4. i3 BUKOPUCTAHHAM MOBINbHUX
aesaiiciB). MobinbHi NpUCTPOi 4O3BONSAETHCS BUKOPUCTOBYBATM NMLLE Mig Yac OH-NanH TEeCTYBaHHS.

e [loniTuka wopo BiaBiAyBaHHA: BiosigyBaHHs 3aHATL € 000B’I3KOBMM KOMMNOHEHTOM OLLiHKOBAHHS, 3a SKe
HapaxoBylTbcsl 6anu. 3a O00’eKTMBHUX MpuYKMH (Hanpuknag, xBopoba, MiKHaApo4HE CTaXKyBaHHS)
HaBYaHHA MOXe BiAOyBaTUCb B OH-NariH hOPMi 3a NMOrOLKEHHSAM i3 KEPIBHMKOM KypCy.

OuiHOBaHHA

OcTaTto4Ha oLiHKa 3a KypC PO3paxoBYETbCA HACTYMHUM YUHOM:
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Buau ouiHoBaHHA % Big, OCTAaTOYHOI OUiHKM

Moaynb 1: 20

1. lMoTouHe ouiHoBaHHA(Tema 1-8 no 5 6anis=40 Ganis)
2. MopynbHun koHTpornb 1 = 60 6anis

Mopaynb 2: 20

1. TlMoTo4He ouiHoBaHHA(Tema 9-15 no 5 6anis=35 6anis)
2. MopgynbHuin KOHTposb 1=65

Moaynb 3: 5
TpeHiHr
Moaynsb 4: 15

CamocTinHa po6oTa

Mopaynb 5: EksameH — nucbmoBa poboTa 40

lNMncbmoBa ek3ameHauinHa poboTa cknagaeTbes 3 5 3aBgaHb (1,2
TEOpPEeTUYHI, 3-5 NpaKkTMYHI) KOXXHE 3 AKuX ouiHeTbea 20 6anis.

Pazom 100

LLikana ouiHOBaHHS CTYOEHTIB:

ECTS Banu 3micT
A 90-100 BiAMIHHO
B 85-89 nobpe
C 75-84 nobpe
D 65-74 3a0BIiNbHO
E 60-64 [OCTaTHLO
FX 35-59 He3a[oBINbHO 3 MOXIMBICTIO MOBTOPHOIO CKNagaHHs
F 1-34 He3a40BINbHO 3 060B’A3KOBUM NMOBTOPHUM KYPCOM
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